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HCDSB Social Media Guidelines

snrial.madia-in.onr schaols.and warknlaces as .3 sommenicaienswniinle.bashare pertinent
information and engage stakeholders.

Application and Scope

This procedure applies to all © stdfand trustees who are interacting with students, parents/guardians,
= istatrustees seszmn srrsnAidnssaceenERREio LR TR SEaehannels and online
platforms.
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/91pro��Ƶ/Policies/PoliciesProcedures/I-43%20Use%20of%20Technology%20and%20Digital%20Citizenship.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/VI-62%20Use%20of%20Technology%20and%20Digital%20Citizenship.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/I-07%20Protection%20of%20Privacy.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/VI-81%20Privacy%20Procedure.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/I-36%20Trustee%20Code%20of%20Conduct.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/II-39%20Progressive%20Discipline%20and%20Safety%20In%20Schools.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/VI-44%20Progressive%20Discipline%20and%20Safety%20in%20Schools.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/II-40%20Bullying%20Prevention%20and%20Intervention.pdf
/wp-content/uploads/2020/12/III-14-Employee-Code-of-Conduct.pdf
/wp-content/uploads/2020/12/III-14-Employee-Code-of-Conduct.pdf
/91pro��Ƶ/Policies/PoliciesProcedures/V-18%20Community%20Engagement%20and%20Public%20Consultation%20Policy.pdf
/News/SocialMedia/Pages/default.aspx
https://www.college-ece.ca/en/Documents/Practice_Note_Using%20Social%20Media_EN.pdf
https://www.getcybersafe.gc.ca/cnt/rsrcs/cmpgns/cmpgn-06/_fls/gd-prnts-en.pdf
https://iceont.ca/resources/ontario-catholic-school-graduate-expectations/
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=12&cad=rja&uact=8&ved=2ahUKEwjI2rao7PzdAhVDOq0KHdhYAz4QFjALegQIBhAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90m56&usg=AOvVaw2Nu1Dt32sMXm7eozwAKOZ7
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Social Media
Ontario Human Rights Code

— Maintaining Professionalism - Use of Electronic Communication and

Definitions
Digital Citizenship - usgiz soassize dissloktia~1ass gand prnarkunitio

andasgrlingin.andntarcenpeated digitalas

Social Media - social media refers to the use of web-' ~=ntrt= s bz fayobeitee/blogs, platforms
apd/or applications), . users to communicate and.share information opline,..

ing site that enables aonline interaction:. ..

e.g. Facebook, Twitter, Instagram, Microsoft 365, etc.
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https://www.oct.ca/-/media/PDF/Advisory%20Social%20Media/ProfAdvSocMediaENPRINT.pdf
https://www.oct.ca/-/media/PDF/Advisory%20Social%20Media/ProfAdvSocMediaENPRINT.pdf
https://www.ohrc.on.ca/en/ontario-human-rights-code
https://www.ohrc.on.ca/en/ontario-human-rights-code
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1 Siafinteraehadinpieatinm.ergecumina g school/classroom/program/department social. .
media account are advised to speak to their School Principal or direct supervisor befare..

doing so.
l
" R JUJ%UUU]‘%H HHHHHW%T)“;’H% B

termination of an account.

¢ - - L N B
ineateent-kejere including a logo. school crest, emblem., tagline. or name that imolies...
ef 20 iri st sataalne 22 CREB.

l

vgchool/HCDSB logo or visual identity.

2. HCDSB Staff or Trustees on Social Media

Cmr, B e IES

M@M&Qm@n envwonment whch supports and‘ fostefs dlver5|ty, eqwty and |nclu510n WIthln its
Cathalic.community.

Evemdimn eamosboe-olatef apdiuataeseammunic 2tae: dhausharneublic eowinc.abont ..
themselves, their profession their school or workplace setting, the Halton Catholic District
’m?r‘r wﬁﬁr@’ %ﬁ;ﬁm’nm mnﬁ?‘.ﬁ%w“’p.%ﬁ“}‘%#ﬂ%
and.frustees.should at all times maintain.a_sense af orafessignalism in.online.
interactions,

T T Edil T Zesranpb priates ~areginéasnseprofessional boundaries in all.online. .
interactions in order to model digital citizenship to students and maintain public trust in the
communlty h,. yiateraction thot wiauld.bo comsidosed.taannransiate in the classroom, school,

i :‘h‘r‘m%mﬁlm

www.hcdsb.org Achieving Believing Belonging P~~~3of 5



CD

Procedure No. 63 | SagialMadia.

hisdharasnensibilinnban-ontinadzed member.af staff to manage g, sgé=s
procrraqnl;imrtaLttmetetzf = 2+s0cial media account.

1 Staff shall not share im@vssd;esiokie

=L - TSN U PR S § D N

i saRsau e et b e passivarcs derEse il s

T wiha ~ranohaseount adrinickiotare),

s i e S

| ThoCabeclDdaninal andlaedirect supervisor chsila-bs: orexdapsdaitiutha:socount -
ema'@ﬂtﬁgﬁtéeeeﬂzschegt@essmqmlnmcramﬁdnna ment.sogial media.aceounis..

1‘|‘ IL In im A mimmian I B P L L L L L T

yhen adoninigiratow: iransizr lecatione..

_mav offer additional security. It is strongly recommended to set
TR e T

as.2n addificnal messie-of geairihe. a,g&ts;ﬁ&&t,,,,,,

T Some.socialmedia.c
up two-step authentiy

4. Privacy and Confidentiality

S=f=*=and protection of privacy are overriding concerns with regard to information posted and
shared onIme Staff and trustees must aIways ensure they are adhermg the Mun|C|paI Freedom

1 Staff and trustees and protect "' T n e
stakeholders..
1 Sensar snt-mstufiand trustees are not permitted to s=minen

personal information reIated o students, parents staff, trustees, etc.

q PaLthulat ratet:ljustalso be. takemntn con&deratmn if there ate custodv.qr safetv concerns ..
' privacy and

St r " ~ o rr " e " o

mﬂnﬂL it mn.mn\.ﬁs%-.ﬁm..m .gr ih

I Verbal consent shawiab-as .ok s :
DAREan wﬁam“’#ﬁfwa@tgf‘: m‘*uféﬁ nﬁ%taftalmst-“’“wﬂk
expectation of privacy.

5. Ahcian seninemendrdicasdiuesls
T Prfore montie~student work (e.g., adwar Jiterature. nedormances, ete.), photo and/or

Iwmmm‘rﬁ?\:\u‘ﬁu Hmmmum\ Hi\ff’r'-tlmmmﬂ*hf%mw

from the parent/guardian, through the £2s2

2 Jo oY (‘ﬁg*k? ni,-‘,;ggmm Pnvianimaniom ans ot
..&nied for the cuprent school ca |§,D,£1ar,(vga,t,“

AEH,

video footage appearing on school and/or HCDSB gasiiysimnis

ﬂ LITDAKEAA-ES
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PEBTHNS0. NKie T TS Sk Ia W
school, trips outside of school hours, third-party educational presentations and visits, etc.)

nt for further

afpre_nasting nhninldiden.content of stiidente

0 s g T

[ iSRG I S I B [P I ORI | PR RS O <R IS PR BN O IR R SRS

posting online (for example: their child’s full name, school, or area of residence). Staff must
1 respedii . retwisteS i e aneatéal parghiyghardranahduin€ r el &, Imshstiypicanyi
upon request, aawa case-by-case basis.

6. Duty of Care

fé r erTs 0 Mon:-onmng ste.al mbd'e wrer g 1 nere are

>ONCerrs apou. hersond auty ¢ ca

studant.idantifias that be.or she.ic in.qrigic .

l

} Wt TR O mER B ST NG
T R S S e L S R Y R G R BT AL R T S e
le through progressive

discipline.

it is important for the safety of students and legal liability that we clearly state the supports
that.should.and.should.nat.be expected through social media.

There is no expectation that a school, classroom, department or personal social media
oo T " that this be communicated ##emadzznimherma. s

i i 1 i Inac whnn tha anc [T
Qmﬁ“"é«’f’ﬁ%ﬁ%ﬁ .m‘n%.rfm%mm?a.ﬁ.nfﬁﬁ.1..ﬁn‘%ﬁﬁﬁﬁ.¥mﬁf?ﬁm‘%ﬁa%%ﬁ.!@'mer that defipazashcasha sosonet-ic.
mgnitored and. what to_do if helo is peeded.
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