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Decem b er 15, 201 5  
L a s t R e v i e w e d / R e v i s e d :   
 Decem b er 21 , 202 1  

N e x t S c h e d u l e d R e v i e w :  202 4-2 025  

A s s o c i a t e d P o l i c i e s & P r o c e d u r e s :  
V I - 8 1 Priv ac y Proced ure   
V I - 5 1  Sec ur i ty  Breach Procedure 
I-02 Records and Information Management Policy 
 

  

 
I - 4 3 Use of Techno l o gy and Digi tal Citi zenshi p  
V I - 6 2 Use of Techno logy and Digi tal Citi zenshi p  
V I - 6 3 Soci al Medi a  
I I - 3 8 Educ ati o nal Resear c h  
V I - 2 5 Educ ati o nal Resear c h  
V - 1 8 Communi ty Engagem ent and Publ i c Consul tati o n Poli cy  

 

Purp ose              
The Halto n Cath olic Dist ric t School Boar d (HC D S B) is comm it ted to the protec tion of privac y an d 
complies wit h the Educa t ion Ac t, the Mun ic ip al Freedom of Inf orm at ion an d Protec t ion of Privac y 
Act, (MFI PP A), the Pers o nal Hea lth In form at ion Protec tion Act (P HIP A) , the Pers on al Inf orm at ion 
Protec t ion and Elect ron ic Docum ents Act (PI PE DA ) an d any ot her ap plic a bl e priv ac y legi s lati on.   

It is the polic y of the HCD SB to col lec t , use, re ta in and dispos e of pers on al inform at ion while  
meeting its statuto ry duti es an d  respo ns ib ili ties . The HCDSB is comm itte d to the pro tec t ion of 
priv ac y of in div idu als wit h respec t to pers on al info rm at ion th at is in its cust ody and/ or under its 
contro l.   

Appli ca ti o n and Sco pe           
This po lic y applies to all Halto n Cath o lic Distr ic t  School Boa rd staff who col lec t, use, ret ain, an d 
disclos e pers ona l inf orm a tion rel ate d to stude nts and HCD SB  employ ees , and to ope rat i ons an d 
proce dures in all faci lit ie s with in the Halto n Cath o lic Distr ic t School Boa rd.  

 

Refe ren ce s 
Educat ion Act  

Mun ic ip al Freedom of Inf orm at ion an d Protec t ion of Privac y Ac t (MF IPP A)  
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Personal Health Information Protection Act (PHIPA) 

Personal 
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Principles 

1. Accountability: The Director of Education is accountable for the action taken and decisions 
made under MFIPPA and ensures there is oversight of and compliance with this privacy 
policy. 

2. Identifying Purposes: The HCDSB only collects personal information when it is necessary 
for providing education for students and/or the employment of school board employees, or 
as required and authorized by law. 

3. Consent: The HCDSB will seek consent, if required, for the use or disclosure of personal 
information and/or personal health information at the time of collection.  

4. Limiting Collection, Use Disclosure and Retention: The HCDSB will only collect personal 
information to that which is needed for the purposes identified by the HCDSB as well as for 
fair and lawful purposes. The HCDSB will restrict the use of personal information for the 
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Responsibilities 
• Director of Education 

The Director of Education is responsible for ensuring there is a Privacy program that 
complies with the principles of the Municipal Freedom Information Protection Privacy Act. 
 

• Senior Manager IT Services: 
The Senior Manager, IT Services is responsible for ensuring IT staff follow the Security 
Breach Procedure and for establishing and maintaining an IT triage and escalation process. 
 

• Privacy Records Information Management Office: 
Privacy Records Information Management Office is responsible for all aspects of the 
HCDSB’s Privacy program, including policy development and maintenance, training and 
awareness. 
 

• Employees, Trustees and Third Parties: 
All HCDSB employees, trustees and third parties are responsible for the management and 
safekeeping of personal information, using digital resources securely and following the 
Security Breach Procedure. 

 

 

APPROVED: Regular Meeting of the Board 

 

AUTHORIZED BY: _______________________________________ 

 Chair of the Board  


	APPROVED: Regular Meeting of the Board

